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[bookmark: _Toc366146710]Overview
[bookmark: _GoBack]There is an option to import transactions into CGT&DS from a file. This option is found under File > Open > Import/Export > CGT and Dividend Scheduling - Import Transactions from file. 2 file formats are accepted:
IMP file format which is compatible with Legacy Gains but has many limitations.
CSV file format which was written for CGT and Dividend Scheduling and overcomes these limitations.
This specification describes the CSV file format.
IMP File Format
The old style IMP format was used to import data into legacy CCH Gains and is still supported although it has certain limitations and it is no longer the recommended format:
It can only be used if the portfolio references are unique as there is no ability to specify the client code with this format.
It only recognises securities by SEDOL code or CCH code, depending on which code type the user is licensed for. External sources do not use the CCH code which makes this format only useful for SEDOL code users.
The file format is not very easy to generate.
CSV File Format
The CSV format was developed to overcome these limitations. It has the following advantages:
You can reference the portfolio using the client code (and the portfolio reference if the client has more than 1 portfolio).
Alternatively you can reference the portfolio using the broker's account number.
With this format the system recognises security codes which are SEDOL or ISIN codes, even if the system is licensed for CCH codes.
The file format is easily created from an Excel spreadsheet.
[bookmark: _Toc366146711]Detail
[bookmark: _Toc366146712]CSV Files
The CSV file is usually created in Excel and saved using a File Type of CSV file. The CSV file is a text file which contains the data from the spreadsheet but excludes formatting such as emboldened text and column widths. The CSV file can be opened and examined using a text editor such as Notepad and it will be seen that the columns in Excel have been replaced with commas:
A,Tran,I,C,POST,P1,A041764,01/01/13,PUR,1000,2000,My shares,
A,Tran,I,C,POST,P1,0076700,01/01/13,PUR,1000,2000,My shares,
It is also possible to double-click on the CSV file and it will reopen it in Excel. If this is done then leading zeros are removed from security codes and it may be necessary to reformat the column to show leading zeroes using a custom format of "0000000".
[bookmark: _Toc366146713]Import File Format
The format of the file to be imported into CGT&DS is as follows:
	Field Name
	Description
	Note

	Action Code
	A=Add
D=Delete (matching on portfolio, date, security, quantity and amount)

	Record Type
	Tran=Transactions
	Mandatory. No other options

	Transaction Type
	I=Inv Tran
	Mandatory. No other options

	Client code type
	C=Client
B=Brokers' account number
	Mandatory

	Client code
	Alphanumeric
	Mandatory. Client code or Brokers' account number

	Portfolio code
	Alphanumeric
	Mandatory if Client code type=C and client has more than 1 portfolio. Otherwise ignored

	Security code
	Alphanumeric
	Mandatory. CCH, SEDOL or ISIN. Dashes in the code are not required, e.g. use 0884709, not 0-884-709.
If CGT&DS uses CCH codes then ISIN codes can be looked up on the masterfile. SEDOL codes may need to be looked up on CCH's Code Lookup service which requires an internet connection and may cause a few seconds delay.

	Date
	dd/mm/yy or dd/mm/yyyy
	Mandatory. On a BFD it determines the portfolio period and should be the period start date.

	Inv Tran Type
	BFD=Brought Forward (not yet i8mplemented)
PUR=Purchase
SAL=Sale
DIV=dividend or interest
	Mandatory

	Quantity
	Number
	Mandatory for BFD, PUR, SAL. Positive for both PUR and SAL

	Amount
	Number
	In GBP

	Description
	Alphanumeric
	Applies to PUR/SAL where it is the "Alt. Description" field.

	Accrued interest
	Number
	Optional. Only applies to PUR/SAL. On a PUR positive means accrued income allowance; on a SAL positive means accrued income charge

	UK Tax
	Number
	Optional. Only applies to DIV. Can be CALC for calculate at 10%/20%

	Foreign tax
	Number
	Optional. Only applies to a DIV.

	B/Fwd indicator
	Alphanumeric
	N=New pool, E=exempt, R=relevant

	CGT Date
	Date
	Applies to BFD with B/Fwd indicator=N or R

	CGT Value
	Number
	Applies to BFD. If specified, generates an Opening Balance. The B/Fwd has the CGT Value as the amount and the OpBal has the Amount.


[bookmark: _Toc366146714]Processing
In Central after selecting Import Transactions and selecting the CSV file, the following screen appears:

After clicking Review the system shows that the first transaction is Valid and the second is invalid and a reason is given. If Post is pressed the first transaction will be imported and the second will not.
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